DEPARTMENT OF THE TREASURY
INTERNAL REVENUE SERVICE
WASHINGTON, D.C. 20224

May 26, 2000

PROSPECTIVE OFFERORS:

REQUEST FOR PROPOSALS (RFP) FOR NATIONWIDE TAX SEMINARS - TIRNO-00-R-
00500

The purpose of this cover letter is to summarize the salient elements of the solicitation. This
letter is not an integral part of the RFP. In the event of a conflict between the contents of this
letter and the RFP, the RFP shall govern. Offerors are cautioned that the only person to be
contacted for information regarding this requirement prior to contract award is the Contracting
Officer designated below.

This acquisition is issued on an unrestricted basis.

Key Issues for Offerors

The contract will be awarded on a firm fixed price basis. The period of performance is expected
to be from the date of award through twelve months thereafter, plus four one-year options. The
Government reserves the right to change the requirements and the delivery dates, prior to
contract award, as necessary to meet its needs. Should such changes occur, the offerors will be
duly notified. Sections A through K of this RFP form the basis of the contractual relationship
between the IRS and the selected contractor.

The Government reserves the right to make award without discussions of the proposals received.
Therefore, it is most important that your proposal be submitted initially on the most favorable
terms and that it comply with all instructions contained in the RFP.

The RFP does not commit the Government to pay costs incurred in the preparation and
submission of a proposal, or to contract for any services or supplies.

All applicable sections of the "Representations and Certifications", Part IV, Section K, must be
completed and returned with your proposal.
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Part IV, Section L of this RFP contains general information and instructions on the preparation
and submission of proposals. The proposal due date and time are set forth in Block 9 of the SF
33, "Solicitation, Offer and Award", page 1 of the RFP (CAUTION: Late proposals,
modifications and withdrawals of proposals shall be treated in accordance with FAR clause
52.215-1(c)(3).

All technical questions concerning this solicitation must be in writing and should be received by
4:00 p.m., Eastern Daylight Time, via U. S. Mail, electronic mail, hand delivery or facsimile, no
later than fifteen calendar days prior to the closing date of this solicitation. As stated in Section
L of the solicitation, the IRS cannot guarantee timely answers to questions received after that
date and time.

All proposals will be evaluated by the IRS on the basis of the technical and price considerations
specified in Part IV, Section M, of the RFP. Award will be made to that firm whose offer is
determined to provide the best value to the Government, all factors considered. Offerors should
note that part of the technical evaluation will be based on the submission of past performance
questionnaires gathered by the offerors from prior clients. In order for these questionnaires to be
received timely and credited as part of the proposal, offerors are encouraged to transmit them to
their selected clients at the earliest possible date.

The designated Contracting Officer for this acquisition is the undersigned, who may be reached
at (202) 283-1379. All written communication should cite the RFP number, TIRNO-00-R-
00500, and should be sent to the address listed for the submission of offers in Block 7 of the RFP
face page.

Sincerely,

Steven G. VanderLinden
Contracting Officer



OMB Control Numbers 1505-0080 and 1505-0081 apply

SOLICITATION, OFFER AND AWARD | JNGER Dras G b oy aTED ORDER e piGE O|Fso AGES
2. CONTRACT NO. 3. SOLICITATION NO. 4. TVYPE OF SOLICITATION]|5. DATE ISSUED ]6. REQUISITION,/PURCHASE
[] seaLeD BID (IFB) NO.
TIRNO-00-R~-00500 NEGOTIATED (RFP) (Mav 26, 200Q 0-0-N8-12-14-A10-000

7. 1SSUED BY CODE | 20745003 8. ADDRESS OFFER TO (If other than Item 7) TRS0088

Internal Revenue Service Internal Revenue Service

Constellation Centre Support Contract Branch (A:P:0:S)

6009 Oxon Hill Road 6009 Oxon Hill Road, 7th Floor

Oxon Hill, MD 20745 Oxon Hill, MD 20745

NOTE: In sealed bid solicitations ‘‘offer’ and ‘‘offeror’" mean "‘bid’* and “"bidder”’.

SOLICITATION

. see L.6 , L ) o . . .
9. Sealed offers in originaland™____ """ copies for furnishing the supplies or services in the Schedule will be received at the place specified in Item 8, or if
handcarried, in the depository located in6009_Oxon--Hill Rd. 7th Floor until 1600 local time 0-6#26%2,0‘(10_—7
(Hour) (Date)

CAUTION —~ LATE Submissions, Modifications, and Withdrawals: See Section L, Provision No. 52.214-7 or 52.215-1. All offers are subject to all terms and
conditions contained in this solicitation.

10. FOR INFORMATION A. NAME B. TELEPHONE NO. (Include area code) (NO COLLECT CALLS)
CALL: Steve VanderLinden fax: 202-283-1514
11. TABLE OF CONTENTS
) [sec. | DESCRIPTION [paces) ] wi[sec. | DESCRIPTION [PAGE(S)
PART | — THE SCHEDULE PART Ii — CONTRACT CLAUSES

‘% | A [SOLICITATION/CONTRACT FORM 1 < | 1 [CcoNTRACT cLAUSES h7-26
X B | SUPPLIES OR SERVICES AND PRICES/COSTS 2-3 PART |1l — LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH.
% | C | DESCRIPTION/SPECS./WORK STATEMENT 4-7 | x| J [LIST OF ATTACHMENTS [ -7

X D PACKAGING AND MARKING 8 PART IV — REPRESENTATIONS AND INSTRUCTIONS

X E | INSPECTION AND ACCEPTANCE 9-10 x | REPRESENTATIONS, CERTIFICATIONS AND

X F DELIVERIES OR PERFORMANCE 11-12 | % OTHER STATEMENTS OF OFFERORS ba-_49
x | G | CONTRACT ADMINISTRATION DATA 13-14 | x | L | INSTRS., CONDS., AND NOTICES TO OFFERORS =47
X H SPECIAL CONTRACT REQUIREMENTS N 15-16 | X M | EVALUATICN FACTORS FOR AWARD Q_en

OFFER (Must be fully completed by afferor)

NOTE: Item 12 does not apply if the solicitation includes the provisions at 52.214-16, Minimum Bid Acceptance Period.

12. In compliance with the above, the undersigned agrees, if this offer is accepted within calendar days (60 calendar days unless a different

period is inserted by the offeror) from the date for receipt of offers specified above, to furnish any or all items upon which prices are offered at the price set
opposite each item, delivered at the designated point(s}, within the time specified in the schedule.

13. DISCOUNT FOR PROMPT PAYMENT 10 CALENDAR DAYS 20 CALENDAR DAYS 30 CALENDAR DAYS CALENDAR DAYS
(See Section I, Clause No. 5§2-232-8) ’ % % % %
14, ACKNOWLEDGMENT OF AMENDMENTS AMENDMENT NO. DATE AMENDMENT NO. DATE

(The offeror acknowledges receipt of amend-
ments to the SOLICITATION for offerors and
related documents numbered and dated:

16. NAME AND TITLE OF PERSON AUTHORIZED TO SIGN

15A. NAME CODE | FaciLiTY | OFFER (Type or print)

AND

ADDRESS

OF

OFFEROR
158. TELEPHONE NO. (Include area 15C. CHECK IF REMITTANCE ADDRESS {17- SIGNATURE 18. OFFER DATE

code) IS DIFFERENT FROM ABOVE - ENTER

SUCH ADDRESS IN SCHEDULE.
AWARD (7o be completed by Government)
19. ACCEPTED AS TO ITEMS NUMBERED 20. AMOUNT 21. ACCOUNTING AND APPROPRIATION
22, AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETI-
TION:
. ITEM
23. SUBMIT INVOICES TO ADDRESS SHOWN IN l\
] 10usc. 2304 ) [ ]41usc 2530 ) (4 copies unless otherwise specified) |
24 ADMINISTERED BY (If other than Item 7)  cODE 25. PAYMENT WILL BE MADE BY CODE
26. NAME OF CONTRACTING OFFICER (Type or print) 27. UNITED STATES OF AMERICA 28. AWARD DATE
(Signature of Contracting Officer)

IMPORTANT — Award will be made on this Form, or on Standard Form 26, or by other authorized official written notice.
NSN 7540-01-152-8064 33-133 STANDARD FORM 33 (REV. 4-85)
PREVIOUS EDITION NOT USABLE Prescribed by GSA

FAR (48 CFR) 53.214(c)

PN - TORE N - ARO-T70R



TIRNO-00-R-00500

SECTION B - SUPPLIES/ISERVICES AND PRICES/COSTS

ITEM DESCRIPTION QTY UNIT  UNIT PRICE TOTAL PRICE
Base Year

0001  Onetime costsin support of 1 LT $ $
Items 0003, 0006, 0009, 0012
and 0015

0002  Annua non-recurring costsin 1 LT $ $

support of Item 0003

0003  Production of seminars during 1 LT $ $
the base year of performance

0004 Travel in support of Item 0003 1 LT $ $

First OptionY ear

0005  Annua non-recurring costsin 1 LT N/C N/C
support of Item 0006

0006  Production of seminars during 1 LT N/C N/C
the first option year of
performance

0007  Travel in support of Item 0006 1 LT N/C N/C

Second OptionY ear

0008  Annua non-recurring costsin 1 LT N/C N/C
support of Item 0009

0009  Production of seminars during 1 LT N/C N/C
the first option year of
performance

0010  Travel in support of Item 0009 1 LT N/C N/C
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Third OptionY ear

0011  Annual non-recurring costsin 1 LT N/C N/C
support of Item 0012

0012  Production of seminars during 1 LT N/C N/C
the third option year of
performance

0013  Travel in support of Item 0012 1 LT N/C N/C

Fourth OptionY ear

0014  Annua non-recurring costsin 1 LT N/C N/C
support of Item 0015

0015 Production of seminars during 1 LT N/C N/C
the fourth option year of
performance

0016  Travel in support of Item 0015 1 LT N/C N/C

B.1 REIMBURSEMENT OF TRAVEL

Notwithstanding the firm fixed price nature of this contract, travel under Item 0004,
including per diem and applicable overhead, will be reimbursed on an actual cost basis
subject to the limitations of the Federal Travel Regulation and Section 31.205-46 of the
Federal Acquisition Regulation. Offerors are asked to supply their best estimates of
travel in the space in Item 0004; however, for proposal evaluation purposes, travel will
not be considered as part of the firm's price.
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SECTION C —STATEMENT OF WORK

C.1 GENERAL INFORMATION

Cl1

Cl2

BACKGROUND

It isthe Internal Revenue Service's policy to educate the public concerning tax
administration. Consistent with that policy IRS regularly conducts outreach programs for
the tax professional community. This community includes tax practitioners, accountants,
and attorneys who are in private practice, individuals enrolled to practice before the IRS,
and organizations which participate in electronic filing of tax returns.

The IRS sponsors outreach efforts by providing speakers to various professional and
community organizations upon request. The IRS co-sponsors outreach efforts, such as
the Practitioner Education Program and the Nationwide Tax Forums with Government
and non-Government entities.

The program described below, referred to as Nationwide Tax Seminars (seminars), is an
extension of those outreach efforts.  The purpose of these seminarsisto provide current
tax education and information to the target audience. The target audience includes but is
not limited to tax practitioners, accountants, tax attorneys, certified public accountants,
and (IRS) enrolled agents. Others who may benefit from these seminars are law school
students and professors, accounting students and professors, and IRS employees. The
IRS has contacted representatives from the American Bar Association (ABA) and the
American Institute of Certified Public Accountants (AICPA), who have been generally
supportive of this concept.

The IRS desires maximum viewership by the target audience. Accordingly, the offeror is
encouraged to exercise creativity and utilize non-traditional methods and media to ensure
that seminars are not only available, but are actually viewed/received by as many
members of the targeted audience as possible from all parts of the broadcast area.
Notwithstanding the above, cost is an important consideration, and the offeror is expected
to exercise credtivity in keeping costs to the IRS to a minimum.

The IRS intends to conduct a one-year pilot of the program to determine its effectiveness.
If it is determined effective, the IRS intends to continue producing programs under this
contract, for as many as four more years. To maintain continuity between the pilot and
proposed follow-up work, the IRS is planning to award a contract for a base year (pilot)
and four option years.

SCOPE
The scope of work for this contract is to design, develop, produce, market, and conduct

periodic tax education and information seminars for the benefit of the tax professionals
4
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C.13

identified above. The IRS concelves that the first seminar will be held approximately
150 days after contract award, with subsequent seminars approximately every month
thereafter. The seminar curriculum will address current tax topics and other tax issues of
interest to the target audience. The scope shall begin with a post-award meeting to be
held within five days of contract award and shall encompass the development of an
outline for the pilot year. The contractor will deliver the outline within 60 days of
contract award.

OBJECTIVES

The purpose of the Nationwide Tax Seminars is to provide tax education and information
to individuals such as tax practitioners, accountants, tax attorneys, certified public
accountants, and (IRS) enrolled agents.

C.2 TECHNICAL REQUIREMENTS

The contractor shall design, develop, produce, market, and conduct periodic seminars. It
is anticipated that the first seminar will occur approximately 150 days after contract
award and then approximately monthly thereafter. The broadcast area is the United
States, its territories and possessions. The IRS seeks maximum geographical coverage
and participation/viewing by the target audience throughout the broadcast area.

Each seminar shall be not more than 60 minutes in length. The seminars shall cover
topics of importance to the target audience, including recent tax developments and issues.
The seminars shall include, but are not limited to, speakers and instructors from the US
Treasury, IRS, state tax entities, and academic and professional organizations. The
seminars should present viewpoints that are as objective and balanced as possible to
avoid the impression that they serve merely as a voice of the IRS.

In order to reach the maximum audience-size, these seminars must be designed in a
fashion that allows ease of participation. These seminars are to be conveniently
accessible to the audience. It is desirable that the seminars be delivered using multiple
methods. Possible methods are web casting, telecasting, and video conferencing, and a
combination of these. However the IRS does not wish by these examples to limit the
creativity of contractors in selecting the media or format by which to present their ideas
for efficiently and effectively reaching the largest possible audience.

Contractors shall design seminars to include a method for participants to earn Continuing
Professional Education credit.

The contractor shall develop an outline of the over-all programming of the seminars for
the pilot year. The outline shall include a production schedule containing such items as
seminar topics, presenters, timetables, and locations. The contractor shall submit the

5
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outline within 60 days after contract award. The IRS will approve the outline within 30
days after receipt. The IRS reserves the right to approve personnel for appropriateness
and topics for currency. No less than 30 days prior to each scheduled seminar, the
contractor shall submit afinal agenda, including scripts (if any). The IRS will approve
the agenda and scripts based on the schedule set forth at E.2, below.

It is necessary for the contractor to receive viewer comments and report these to the IRS.
It is also necessary that actual viewership totals nationwide and by area are gathered, and
that these totals are included with the viewer comments. This information shall be
submitted to the IRS within 30 days after each seminar. Sixty days after the last seminar
of each contract year, the contractor is to submit areport of the work during that year.
This information will be used to validate audience needs and measure the effectiveness of
the seminars. Information gathered from viewers shall be incorporated in future seminars
conducted under this contract.

C.3 PROPOSAL PREPARATION REQUIREMENTS

The proposal shall include the strategy for accomplishing the stated objectives during the
pilot year and all option years.

The proposal shall include a marketing and advertising strategy to promote maximum
viewership among the target audience. It shall also include methods of evaluating the
proposed marketing and advertising strategy.

The proposal shall include the method of selecting topics and non-IRS presenters.

Changes to tax law legidlation may necessitate an amendment to the approved outline and
require that scheduled topics be pre-empted in favor of late-breaking events. These
changes may occur soon before a scheduled seminar. The proposal shall indicate how
such topics will be included and how time-critical needs will be handled.

The seminars should present viewpoints that are as objective and balanced as possible to
avoid the impression that they serve merely as avoice of the IRS. The proposal shall
indicate methods of achieving thisgoal. The IRS believes that the endorsements from
such organizations as the ABA and the AICPA give the needed credibility for the
programs and therefore should help to ensure a high viewership. Accordingly, the
proposal shall contain steps to include recognition of such endorsements.

The proposal shall include steps to be taken by the Contractor for participants to earn
Continuous Professional Education (CPE) certification for these seminars. It should also
include methods of advertising the certification.

The proposal shall include a method of gathering feedback about the seminars and of
6
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preparing evaluations of each seminar, based on viewer comments. The proposal shall
also include a method of gathering actual viewership totals nationwide and by area. This
information will be used to validate audience needs and measure the effectiveness of the
seminars. The proposal shall include methods of incorporating information gathered
from viewers in future seminars conducted under this contract.

The offerors should not assume the availability of IRS resources to fund the project in the
option years of the contract. Therefore the proposal shall include strategy to make
seminars self-sustaining. Sponsorships of the seminars and viewer subscriptions are two
options that would be considered, however these examples are not meant to limit the
creativity of the proposals. The proposal shall also include an estimated timeline to
accomplish this.

C.4 OWNERSHIP OF PRODUCTS

All products produced under this contract, including master recordings of seminarsin
whatever medium or media are selected, shall remain the property of the Contractor.
However, the IRS requires a copy of the master of each seminar. The Contractor shall
notify the IRS and receive its approval before reissuing any seminars to ensure that any
factual data contained therein remains current and accurate.
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SECTION D — PACKAGING AND MARKING

D.1 MARKING REQUIREMENTS

The Contractor must mark/stencil al shipping containers with the information described
in parentheses below:

(Agency)
(Description of Contents)

(Contract No.)
(Contractor's Name and Address)

[End of Provision]

D.2 PACKING AND PACKAGING REQUIREMENTS

Deliverables shall be packaged and packed in accordance with commercial practices to
ensure safe delivery at destination. All postage and fees pertaining to submission of
items or related documentation (forms, reports, etc.) shall be paid by the Contractor. All
deliveries shall comply with the marking requirements above.

[End of Provision]



TIRNO-00-R-00500

SECTION E —-INSPECTION AND ACCEPTANCE

E.1 52.252-2 CLAUSESINCORPORATED BY REFERENCE (JUN 1988)

This contract incorporates one or more clauses by reference, with the same force and
effect asif they were given in full text. Upon request, the Contracting Officer will make
their full text available.

|. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) CLAUSES
NUMBER TITLE DATE

52.246-2 INSPECTION OF SUPPLIES —FIXED PRICE AUG 1996

E.2 INSPECTION AND ACCEPTANCE

Inspection and acceptance of deliverables will be performed at destination by the
Contracting Officer’'s Technical Representative (COTR) or an authorized alternate.
Written and broadcast deliverables called for hereunder shall be reviewed to ensure that
they comply with the appropriate paragraphs of Section C, meet the needs of the IRS, are
done in a professional manner, and are consistent with the form and format of other
related deliverables. Broadcast materials shall be submitted in draft form (one copy
each). The IRS shall review each draft and provide comments within ten working days of
receipt. If changes are necessary, they shall be made and the revised draft shall be
submitted within five days after receipt of the changes from the IRS. This process shall
be repeated until the IRS notifies the Contractor to submit the deliverable in final form.
Such final deliverable shall be submitted within three working days of notification. The
IRS shall approve the final deliverable within three working days of receipt.

E.3 INSPECTION, ACCEPTANCE AND RECEIVING REPORT

A statement substantially as follows shall be placed, by the Contracting Officer's
Technical Representative (COTR) or authorized Government representative, on each
commercia shipping document, packing list for supplies or services, or Contractor's
invoice:
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INSPECTION, ACCEPTANCE, AND RECEIVING CERTIFICATION

The listed items have been: received, inspected, accepted by me or
under my supervision and they conform to contract requirements, except as noted below
or on attached documents.

Date Signature and typed name of
authorized Government
representative

All contract and order files shall contain a copy of the above certification.

10
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SECTION F —-DELIVERIES OR PERFORMANCE

F.1 52.252-2 CLAUSESINCORPORATED BY REFERENCE (JUN 1988)

This contract incorporates one or more clauses by reference, with the same force
and effect asif they were given in full text. Upon request, the Contracting
Officer will make their full text available.

|. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) CLAUSES

NUMBER TITLE DATE
52.242-15 STOP-WORK ORDER AUG 1989
52.242-17 GOVERNMENT DELAY OF WORK APR 1984

[End of Clause]

F.2 CONTRACT TERM

(& Theterm of this contract is from the date of award for a period of one year
thereafter.

(b) This contract includes four option periods for the renewal of the contract,
which may be unilaterally exercised by the Government. Each option period shall
not exceed one year in duration and shall be exercised in accordance with Clause
52.217-9 of the Federal Acquisition Regulation, entitled, “Option to Extend the
Term of the Contract” (Section | herein).

F.3 PLACE OF PERFORMANCE
Performance shall be at the facility or facilities designated in the contractor’s
proposal, unless otherwise agreed upon between the parties..

F.4 SUBMISSION OF REPORTS
The following reports are required to be delivered under this contract in
accordance with the schedules shown. Addresses for the Administrative

Contracting Officer (ACO) and the Contracting Officer's Technical
Representative (COTR) will be provided at the time of contract award.

11
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(@ Marketing and Advertising Plan: This report shall consist of the Marketing
and Advertising Plan submitted as part of the Contractor's proposal, as
modified during discussions. One copy shall be submitted to the COTR seven
days after contract award. If no modifications are made during discussions,
the Plan as submitted with the proposal shall become effective on the date of
contract award, and the requirement for resubmission shall be nullified.

(b) Monthly Status Report: A synopsis of the status of work in progress, due the
tenth day of each calendar month after contract award, or the first working day
thereafter. One copy shall be submitted to the ACO, one to the COTR.

Viewership Report: A report summarizing the dates of seminars and number of
viewers reached within the target audience for the period since the prior report, as
well as feedback received from audience members. Reports shall be duein
accordance with the schedule in C.2, above.

F.5 PERIOD OF PERFORMANCE

The base period of performance shall be from the date of contract award through
twelve months thereafter. The contract shall contain four one-year options for
continued performance, each effective upon the date following the expiration of
the preceding performance period (i.e., the anniversary date of the contract
award).

F.6 DELIVERY OF SEMINARS

The delivery schedule for the seminars will be determined based on the approach
presented by the winning contractor. Asindicated in C.2 above, the IRS expects
that there will be a start-up period before the first seminar for concept
development and production set-up, with seminars to be presented on a periodic
(i.e., monthly) basis for the remainder of the year. Offerors should allow
sufficient time between seminars to collect and utilize feedback, but should plan
on producing a sufficient number of seminars to gain and keep the interest of the
target audience and effectively cover an appropriate number of topics.
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SECTION G —CONTRACT ADMINISTRATION DATA

G.1 AUTHORITY —CONTRACTING OFFICER, CONTRACTING OFFICER’S

G1l1l

G.12

TECHNICAL REPRESENTATIVE AND CONTRACTOR’'SPROJECT
MANAGER

CONTRACTING OFFICER
The Contracting Officer for administration of this contract is:

To be determined at time of award

IRS Office of Contract Administration M:P.C
6009 Oxon Hill Road, 10th Floor

Oxon Hill, MD 20745

The telephone number for the Contracting Officer is: (202) 283-XXXX.

The Contracting Officer, in accordance with Subpart 1.6 of the Federal
Acquisition Regulation, is the only person authorized to make or approve any
changes in any of the requirements of this contract, and notwithstanding any
clauses contained elsewhere in this contract, the said authority remains solely with
the Contracting Officer. In the event the Contractor makes any changes at the
direction of any person other than the Contracting Officer, the change will be
considered to have been made without authority and no adjustment will be made
in the contract price to cover any increase in cost incurred as a result thereof.

CONTRACTING OFFICER’'S TECHNICAL REPRESENTATIVE
The Contracting Officer's Technical Representative (COTR) for this contract is.
To be determined at time of award
The telephone number for the COTR is: (202) XXX-XXXX.

The COTR will represent the Contracting Officer in the administration of
technical details within the scope of this contract. The COTR is also responsible
for the final inspection and acceptance of al services and reports, and such other
responsibilities as may be specified in the contract. The COTR is not otherwise
authorized to make any representations or commitments of any kind on behalf of
the Contracting Officer or the Government. The COTR does not have authority to
alter the Contractor's obligations or to change the contract specifications, price,
terms or conditions. If, asaresult of technical discussions, it is desirable to
modify contract obligations or the statement of work, changes will be issued in
writing and signed by the Contracting Officer.

13
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The COTR assignment for this contract may be changed at any time by the
Government without prior notice to the Contractor. The Contractor will be
notified of the change.

G.1.3 PROJECT MANAGER

The Contractor's designated Project Manager for this contract is:

The telephone number for the Project Manager is:

The Project Manager shall have the authority to make any no cost contract technical,
hiring and dismissal decisions, or special arrangements regarding this contract.
He/She shall be responsible for the overall management and coordination of this
contract and shall act as the central point of contact with the Government. The
Project Manager shall have full authority to act for the Contractor in the performance
of the required services. The Project Manager, or a designated representative, shall
meet with the Contracting Officer’s Technical Representative (COTR) to discuss
problem issues as they occur.

G.2 INVOICING

The Contractor may invoice no more frequently than monthly for work done during the
period since the prior invoice.

14
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H.1

H.2

H.3

H.4

SECTION H —SPECIAL CONTRACT REQUIREMENTS

PREFERENCE FOR USE OF PAPER AND PAPER PRODUCTS
CONTAINING RECOVERED MATERIAL CONTENT (MAR 1993)

The Department of the Treasury and its bureaus strongly support the use of paper
and paper products with the maximum extent of recovered material content.
Although the contractor is not required to utilize paper and paper products
containing the percentage of recovered material content as specified in the
Department of the Treasury Affirmative Procurement Program for Items with
Recovered Material Content, the contractor is encouraged to utilize paper and
paper products with recovered material content to the maximum extent possible.

DEPARTMENT OF THE TREASURY SUPPORT FOR ACQUISITION OF
PRODUCTSND SERVICESWITH RECOVERED MATERIAL CONTENT
(MAR 1993)

The Department of the Treasury strongly supports the use of products with the
maximum extent of recovered material content. Contractors are encouraged to
utilize recovered material content wherever such use will allow compliance with
the specifications.

PREFERENCE FOR PACKAGING CONSISTING OF
ENVIRONMENTALLY SOUND MATERIALSAND RECOVERED
MATERIAL CONTENT (MAR 1993)

It is the policy of the Department of the Treasury to encourage the use of
environmentally-sound materials and materials containing recovered material
content. Contractors are encouraged to utilize packaging materials which are
environmentally-sound and consist of recovered material content to the maximum
extent possible.

KEY PERSONNEL REQUIREMENTS
If the Government determines that certain personnel are key to the successful
completion of the contract, they will be designated as "key personnd” in the
contract. Key personnel are defined as those individuals occupying the following

positions, if applicable:

Program Manager
Producer

15
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Director
M oderator

Other key personnel positions may be added as aresult of discussions. The
Contractor shall notify the Contracting Officer in writing prior to making any
changesin key personnel. No changesin key personnel will be made unless the
Contractor can demonstrate that the qualifications of prospective personnel are
equal to or better than the qualifications of the personnel being replaced.

The Contractor and its employees shall conduct only business covered by this
contract during periods paid for by the Government, and will not conduct any
other business on Government premises. Contractor personnel will abide by

the normal rules and regulations applicable to the Government premises on which
they work, including any applicable safety and security regulations.

H.5 NONPAYMENT FOR UNAUTHORIZED WORK

No payments will be made for any unauthorized supplies or services, or for any
unauthorized changes to the work specified herein. This includes any service
performed by the Contractor of his own volition or at the request of an individual
other than a duly appointed Contracting Officer. Only a duly appointed
Contracting Officer is authorized to change the specifications, terms, and
conditions in this contract.

16
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PART Il —CONTRACT CLAUSES

SECTION | —CONTRACT CLAUSES

.1 52.252-2 CLAUSESINCORPORATED BY REFERENCE (JUN 1988)

This contract incorporates one or more clauses by reference, with the same force

and effect as if they were given in full text. Upon request, the Contracting Officer

will make their full text available.

|. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) CLAUSES

NUMBER
52.202-1
52.203-3
52.203-5
52.203-6
52.203-7
52.203-8
52.203-10
52.204-4

52.209-6

52.215-2
52.215-8

52.217-9

52.219-8

52.219-9

52.219-14
52.222-20
52.222-26
52.222-35

TITLE

DEFINITIONS
GRATUITIES
COVENANT AGAINST CONTINGENT FEES
RESTRICTIONS ON SUBCONTRACTOR
SALESTO THE GOVERNMENT
ANTI-KICKBACK PROCEDURES
CANCELLATION, RECISSION AND RECOVERY
OF FUNDS FOR ILLEGAL OR IMPROPER
ACTIVITY
PRICE OR FEE ADJUSTMENT FOR
ILLEGAL OR IMPROPER ACTIVITY
PRINTING/COPYING DOUBLE-SIDED ON
RECY CLED PAPER
PROTECTING THE GOVERNMENT'S
INTEREST WHEN SUBCONTRACTING WITH
CONTRACTORS DEBARRED, SUSPENDED,
OR PROPOSED FOR DEBARMENT
AUDIT AND RECORDS - NEGOTIATION
ORDER OF PRECEDENCE—UNIFORM
CONTRACT FORMAT
OPTION TO EXTEND THE TERM OF THE
CONTRACT
UTILIZATION OF SMALL BUSINESS
CONCERNS
SMALL BUSINESS SUBCONTRACTING PLAN
LIMITATIONS ON SUBCONTRACTING
WALSH-HEALEY PUBLIC CONTRACTSACT
EQUAL OPPORTUNITY
AFFIRMATIVE ACTION FOR DISABLED
VETERANS AND VETERANS OF THE VIETNAM
ERA
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DATE
OCT 1995
APR 1984
APR 1984
JUL 1995

JUL 1995

JAN 1997

SEP 1990

JUN 1996

JUL 1995

JUN 1999
OCT 1997

MAR 2000

OCT 1999

OCT 1999
DEC 1996
DEC 1996
FEB 1999
APR 1998



TIRNO-00-R-00500

52.222-36

52.222-37

52.223-6
52.223-14
52.226-1

52.227-17
52.229-3
52.229-5

52.232-1
52.232-8
52.232-17
52.232-23
52.232-25
52.232-33

52.233-1
52.233-3

52.242-13
52.243-1
52.244-6
52.245-4

52.246-23
52.247-35

52.248-1
52.249-2

52.249-8
52.253-1

AFFIRMATIVE ACTION FOR WORKERS
WITH DISABILITIES
EMPLOYMENT REPORTS ON DISABLED
VETERANS AND VETERANS OF THE VIETNAM
ERA
DRUG-FREE WORKPLACE
TOXIC CHEMICAL RELEASE REPORTING
UTILIZATION OF INDIAN
ORGANIZATIONS AND INDIAN-OWNED
ECONOMIC ENTERPRISES
RIGHTSIN DATA--SPECIAL WORKS
FEDERAL, STATE, AND LOCAL TAXES
TAXES - CONTRACTS PERFORMED IN U.S.
POSSESSIONS OR PUERTO RICO
PAYMENTS
DISCOUNTS FOR PROMPT PAYMENT
INTEREST
ASSIGNMENT OF CLAIMS
PROMPT PAYMENT
PAYMENT BY ELECTRONIC FUNDS TRANSFER -
CENTRAL CONTRACTOR REGISTRATION
DISPUTES
PROTEST AFTER AWARD

BANKRUPTCY
CHANGES—FIXED PRICE
SUBCONTRACTS FOR COMMERCIAL ITEMS
AND COMMERCIAL COMPONENTS
GOVERNMENT-FURNISHED PROPERTY
(SHORT FORM)
LIMITATION OF LIABILITY
F.O.B. DESTINATION, WITHIN CONSIGNEE'S
PREMISES
VALUE ENGINEERING
TERMINATION FOR CONVENIENCE OF THE
GOVERNMENT
DEFAULT (FIXED PRICE SUPPLY AND SERVICE)
COMPUTER GENERATED FORMS

JUN 1998

JAN 1999

JUL 1990
OCT 1996
FEB 2000

JUN 1987
JAN 1991
APR 1984

APR 1984
MAY 1997
JUN 1996
JAN 1986
JUN 1997
MAY 1999

DEC 1998
AUG 1996

JUL 1995

AUG 1987
OCT 1998
APR 1984

FEB 1997
APR 1984

FEB 2000
SEP 1996

APR 1984
JAN 1991

1.2 LIMITATION ON PAYMENTSTO INFLUENCE CERTAIN FEDERAL
TRANSACTIONS (DEVIATION — DEPARTMENT OF THE TREASURY,
NOV 1990) (FAR 52.203-12) (JAN 1990)

(a) Definitions.
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"Agency," as used in this clause, means executive agency as defined in 2.101.

"Covered Federa action," as used in this clause, means any of the following
Federal actions:

(1) The awarding of any Federal contract;

(2) The making of any Federal grant;

(3) The making of any Federad loan;

(4) The entering into of any cooperative agreement; and,

(5) The extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

"Indian tribe" and "tribal organization," as used in this clause, have the meaning
provided in section 4 of the Indian Self-Determinationand Education Assistance
Act (25 U.S.C. 450B) and include Alaskan Natives.

"Influencing or attempting to influence,” as used in this clause, means making,
with the intent to influence, any communication to or appearance before an
officer or employee of any agency, aMember of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection
with any covered Federal action.

"Local government,” as used in this clause, means a unit of government in a State
and, if chartered, established, or otherwise recognized by a State for the
performance of a governmental duty, including alocal public authority, a special

district, an intrastate district, a council of governments, a Sponsor group
representative organization, and any other instrumentality of alocal government.

"Officer or employee of an agency," as used in this clause, includes the following
individuals who are employed by an agency:

(& Anindividual who is appointed to a position in the Government under title 5,
United States Code, including a position under a temporary appointment.

(b) A member of the uniformed services as defined in subsection 101(3), title 37,
United States Code.

(c) A specia Government employee, as defined in section 202, title 18, United
States Code.
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(d) Anindividua who is a member of a Federal advisory committee, as defined
by the Federal Advisory Committee Act, title 5, United States Code,
appendix 2.

"Person," as used in this clause, means an individual, corporation, company,
association, authority, firm, partnership, society, State, and local government,
regardless of whether such entity is operated for profit, or not for profit. This
term excludes an Indian tribe, tribal organization, or any other Indian
organization with respect to expenditures specifically permitted by other Federal
law.

"Reasonable compensation,” as used in this clause, means, with respect to a
regularly employed officer or employee of any person, compensation that is
consistent with the normal compensation for such officer or employee for work
that is not furnished to, not funded by, or not furnished in cooperation with the
Federal Government.

"Reasonable payment,” as used in this clause, means, with respect to professional
and other technical services, a payment in an amount that is consistent with the
amount normally paid for such services in the private sector.

"Recipient,” as used in this clause, includes the Contractor and al subcontractors.
This term excludes an Indian tribe, tribal organization, or any other Indian
organization with respect to expenditures specifically permitted by other Federal
law.

"Regularly employed,” as used in this clause, means, with respect to an officer or
employee of a person requesting or receiving a Federal contract, an officer or
employee who is employed by such person for at least 130 working days within 1
year immediately preceding the date of the submission that initiates agency
consideration of such person for receipt of such contract. An officer or employee
who is employed by such person for less than 130 working days within 1 year
immediately preceding the date of the submission that initiates agency
consideration of such person shall be considered to be regularly employed

as soon as he or she is employed by such person for 130 working days.

"State," as used in this clause, means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, aterritory or possession of the
United States, an agency or instrumentality of a State, and multi-State, regional,
or interstate entity having governmental duties and powers.

(b) Prohibitions.
(1) Section 1352 of title 31, United States Code, among other things, prohibits a

recipient of a Federal contract, grant, loan, or cooperative agreement from
using appropriated funds to pay any person for influencing or attempting to
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influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress
in connection with any of the following covered Federal actions: the
awarding of any Federal contract; the making of any Federal grant; the
making of any Federal loan; the entering into of any cooperative agreement;
or the modification of any Federal contract, grant, loan, or cooperative
agreement.

(2) The Act also requires Contractors to furnish adisclosure if any funds other
than Federal appropriated funds (including profit or fee received under a
covered Federal transaction) have been paid, or will be paid, to any person
for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an
employee of aMember of Congress in connection with a Federal contract,
grant, loan, or cooperative agreement.

(3) The prohibitions of the Act do not apply under the following conditions:
(i) Agency and legidative liaison by own employees.

(A) The prohibition on the use of appropriated funds, in subparagraph
(b)(2) of this clause, does not apply in the case of a payment of
reasonable compensation made to an officer or employee of a person
requesting or receiving a covered Federal action if the payment is for
agency and legidative liaison activities not directly related to a
covered Federal action.

(B) For purposes of subdivision (b)(3)(i)(A) of this clause, providing any
information specifically requested by an agency or Congressis
permitted at any time.

(C) Thefollowing agency and legidative liaison activities are permitted at
any time where they are not related to a specific solicitation for any
covered Federal action:

(1) Discussing with an agency the qualities and characteristics
(including individual demonstrations) of the person's products or
services, conditions or terms of sale, and service capabilities.

(2) Technical discussions and other activities regarding the application
or adaptation of the person's products or services for an agency's
use.

(D) The following agency and legidative liaison activities are permitted

where they are prior to formal solicitation of any covered Federal
action-
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(1) Providing any information not specifically requested but necessary
for an agency to make an informed decision about initiation of a
covered Federa action,

(2) Technical discussions regarding the preparation of an unsolicited
proposal prior to its official submission; and

(3) Capahility presentations by persons seeking awards from an agency
pursuant to the provisions of the Small Business Act, as amended
by Pub. L. 95-507, and subsequent amendments.

(E) Only those services expressly authorized by subdivision (b)(3)(i)(A)
of this Clause are permitted under this clause.

(i1) Professional and technical services.

(A) The prohibition on the use of appropriated funds, in subparagraph
(b)(2) of this clause, does not apply in the case of--

(1) A payment of reasonable compensation made to an officer or
employee of a person requesting or receiving a covered Federa
action or an extension, continuation, renewal, amendment, or
modification of a covered Federa action, if payment is for
professional or technical services rendered directly in
the preparation, submission, or negotiation of any bid, proposal, or
application for that Federal action or for meeting requirements
imposed by or pursuant to law as a condition for receiving that
Federal action.

(2) Any reasonable payment to a person, other than an officer or
employee of a person requesting or receiving a covered Federa
action or any extension, continuation, renewal, amendment, or
modification of a covered Federal action if the payment is for
professional or technical services rendered directly in the
preparation, submission, or negotiation of any bid, proposal, or
application for that Federal action or for meeting requirements
imposed by or pursuant to law as a condition for receiving that
Federal action. Persons other than officers or employees of a
person requesting or receiving a covered Federal action include
consultants and trade associations.

(B) For purposes of subdivision (b)(3)(ii)(A) of this clause, "professional
and technical services' shall be limited to advice and analysis directly
applying any professional or technical discipline. The following
examples are not intended to be all inclusive, to limit the application
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of the professional or technical exemption provided in the law, or to
limit the exemption to licensed professionals. For example, drafting
of alegal document accompanying a bid or proposal by alawyer is
alowable. Similarly, technical advice provided by an engineer on the
performance or operational capability of a piece of equipment
rendered directly in the negotiation of a contract is allowable.
However, communications with the intent to influence made by a
professiona (such as alicensed lawyer) or atechnical person (such as
a licensed accountant) are not allowable under this section unless they
provide advice and analysis directly applying their professional or
technical expertise and unless the advice or analysisis rendered
directly and solely in the preparation, submission or negotiation of a
covered Federal action. Thus, for example, communications with the
intent to influence made by a lawyer that do not provide legal advice
or analysis directly and solely related to the legal aspects of his or her
client's proposal, but generally advocate one proposal over another are
not alowable under this section because the lawyer is not providing
professional lega services. Similarly, communications with the intent
to influence made by an engineer providing an engineering analysis
prior to the preparation or submission of abid or proposa are not
allowable under this section since the engineer is providing technical
services but not directly in the preparation, submission or negotiation
of acovered Federal action.

(C) Requirements imposed by or pursuant to law as a condition for
receiving a covered Federal award include those required by law or
regulation and any other requirements in the actual award documents.

(D) Only those services expressly authorized by subdivisions
(b)(3)(ii)(A)(1) and (2) of this clause are permitted under this clause.

(E) The reporting requirements of FAR 3.803(a) shall not apply with
respect to payments of reasonable compensation made to regularly
employed officers or employees of a person.

(ii1) Selling activities by independent sales representatives. The prohibition
on the use of appropriated funds, in subparagraph (b)(1) of this clause,
does not apply to the following sales activities before an agency by
independent sales representatives, provided such activities are prior to
formal solicitation by an agency and are specificaly limited to the merits
of the matter;

(A) Discussing with an agency (including individual demonstrations) the

qualities and characteristics of the person's products or services,
conditions or terms of sale, and service capabilities; and
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(B) Technical discussions and other activities regarding the application or
adoption of the person's products or services for an agency's use.

(c) Disclosure.

(1) The Contractor who requests or receives from an agency a Federal contract
shall file with that agency a disclosure form, OMB standard form LLL,
Disclosure of Lobbying Activities, if such person has made or has agreed to
make any payment using nonappropriated funds (to include profits from any
covered Federal action), which would be prohibited under subparagraph
(b)(2) of this clause, if paid for with appropriated funds.

(2) The Contractor shall file adisclosure form at the end of each calendar
guarter in which there occurs any event that materially affects the accuracy
of the information contained in any disclosure form previoudy filed by such
person under subparagraph (c)(1) of this clause. An event that materially
affects the accuracy of the information reported includes--

(i) A cumulative increase of $25,000 or more in the amount paid or
expected to be paid for influencing or attempting to influence a
covered Federal action; or

(i) A change in the person(s) or individual(s) influencing or attempting to
influence a covered Federal action; or

(i) A changein the officer(s), employee(s), or Member(s) contacted to
influence or attempt to influence a covered Federa action.

(3) The Contractor shall require the submittal of a certification, and if required, a
disclosure form by any person who requests or received any subcontract
exceeding $100,000 under the Federal contract.

(4) All subcontractor disclosure forms (but not certifications) shall be forwarded
from tier to tier until received by the prime Contractor. The prime
Contractor shall submit all disclosures to the Contracting Officer at the end
of the calendar quarter in which the disclosure form is submitted by the
subcontractor. Each subcontractor certification shall be retained in the
subcontract file of the awarding Contractor.

(e) Agreement. The Contractor agrees not to make any payment prohibited by
this clause.

(e) Penalties.

(1) Any person who makes an expenditure prohibited under paragraph (@) of this
clause or who fails to file or amend the disclosure form to be filed or
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amended by paragraph (b) of this clause shall be subject to civil penalties as
provided for by 31 U.S.C. 1352. Animposition of acivil penalty does not
prevent the Government from seeking any other remedy that may be
applicable.

(2) Contractors may rely without liability on the representation made by their

(®

subcontractors in the certification and disclosure form.

Cost allowability. Nothing in this clause makes allowable or reasonable any
costs which would otherwise be unallowable or unreasonable. Conversely,
costs made specifically unallowable by the requirements in this clause will
not be made allowable under any other provision.
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1.3

52.227-23 RIGHTSTO PROPOSAL DATA (TECHNICAL) (JUN 1987)

Except for data contained on pages , it is agreed that as a condition of
award of this contract, and notwithstanding the conditions of any notice appearing
thereon, the Government shall have unlimited rights (as defined in the Rights in
Data--General" clause contained in this contract) in and to the technical data
contained in the proposal dated , upon which this contract is based.

52.252-6 AUTHORIZED DEVIATIONSIN CLAUSES (APR 1984)

(& Theusein this solicitation or contract of any Federal Acquisition Regulation
(48 CFR Chapter 1) clause with an authorized deviation is indicated by the
addition of "(DEVIATION)" after the date of the clause.

(b) The usein this solicitation or contract of any Department of Treasury clause
with an authorized deviation is indicated by the addition of "(DEVIATION)"
after the name of the regulation.

ADVERTISING OF AWARD

The Contractor agrees not to refer to awards in commercial advertising in such a
manner as to state or imply that the product or service provided is endorsed or
preferred by the Federal Government or is considered by the Government to be
superior to other products or services.

NEWSRELEASES

Under no circumstances shall the Contractor, or anyone acting on behalf of the
Contractor, refer to the equipment or services furnished pursuant to the provisions
of this contract in any news release or commercia advertising, or in connection
with any news release or commercia advertising, without first obtaining explicit
written consent to do so from the Contracting Officer. Should any reference to
such equipment or services appear in any news release or commercial advertising
issued by or on behalf of the Contractor without such consent first being so
obtained, the Government shall consider institution of all remedies available
under the provisions of this contract.
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PART Il —LIST OF DOCUMENTS, EXHIBITSAND OTHER ATTACHMENTS

SECTIONJ—-LIST OF ATTACHMENTS

J.1 LIST OF ATTACHMENTS

ATTACHMENT NO. TITLE NO.
OF PAGES
J11 PAST PERFORMANCE QUESTIONNAIRE 2
J2.1 SMALL, SMALL DISADVANTAGED AND 9

WOMEN-OWNED BUSINESS
SUBCONTRACTING PLAN

J3.1 POLICY STATEMENT P-1-181 2

[End of Provision]
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2, GOALS:

FAR 19.704(a)(1) requires separate dollar and percentage goals for using small business concerns, and small

disadvantaged business concerns as subcontractors for the base year and each option year. Goals for
subcontracts with smali women-owned business concerns are encouraged.

A. Estimated dollar value of ail planned subcontracting, i.e., to all types of business concerns under this
contract is:

FY FY FY FY FY
BASE 1ST OPTION 2ND OPTION  3RD OPTION 4TH OPTION
$ $ $ $ 3

B. Estimated dollar value* and percentage of planned subcontracting to small business concerns is:

(*This figure includes the amount in C. and D. below.)

FY___ FY FY FY FY
BASE 1STOPTION 2NDOPTION 3RDOPTION 4TH OPTION
$ $ $ $ $
% % % % %

C. Estimated dollar value and percentage of planned subcontracting to small disadvantaged business
concerns is:

FY __ FY FY FY FY

BASE 1STOPTION 2ND OPTION 3RD OPTION 4TH OPTION
$ $ $ $ $

% % % % %

D. Estimated dollar value and percentage of planned subcontracting to small women-owned business
concerns is:

FY ___ FY FY FY FY
BASE  1STOPTION 2ND OPTION 3RD OPTION 4TH OPTION**
$ $ $ 3 $
% % % % %

**|IF ANY CONTRACT HAS MORE THAN FOUR OPTIONS, PLEASE ATTACH ADDITIONAL SHEETS
SHOWING DOLLAR AMOUNTS AND PERCENTAGES.



E. Supplies and/or Services to be subcontracted under this contract, business size (i.e., SB, SDB, WOB,and
LB) and the estimated dollar expenditure, are:

(Check all that apply):

SUPPLY/ COMPAY BUSINESS DOLLAR
SERVICE NAME SIZE AMOUNT
(if known) (SB,SDB.WOS,LB)

(Attach additional sheets if necessary.)

F. Explain the methods used to develop the subcontracting goals for small, small disadvantaged, and small
women-owned business concerns. Explain how the product and service areas to be subcontracted were
established, how the areas to be subcontracted to small, small disadvantaged and small women-owned businesses
were determined, and how the capabilities of small, small disadvantaged and small women-owned businesses
were determined. ldentify all source lists used in the determination process.

G. Indirect and overhead costs HAVE BEEN HAVE NOT BEEN included in the dollar and
percentage subcontracting goals stated above. (Check one.)

H. Ifindirect and overhead costs HAVE BEEN included, explain the method used to determine the
proportionate share of such costs to be allocated as subcontracts to small, smali disadvantaged and women-owned
business concerns.




3. PLAN ADMINISTRATOR:

FAR 19.704(a)(2) requires information about the company employee who will administer the subcontracting
program. Please provide the name, title, address, phone number, position within the corporate structure and the
duties of that employee.

Name:

Title:

Address:

Telephone:

Position:

Duties: Does the individual named above perform the following?

A. Developing and promoting company/division policy statements that demonstrate the company's/division's
support for awarding contracts and subcontracts to small, small disadvantaged, and small women-owned business
concerns

YES NO

B. Developing and maintaining bidders' lists of small, small disadvantaged, and small women-owned business

concerns from all possible sources

YES NO

C. Ensuring periodic rotation of potential subcontractors on bidders' lists
YES NO

D. Assuring that small, small disadvantaged, and small women-owned businesses are included on the
bidders' list for every subcontract solicitation for products and services they are capable of providing

YES NO

E. Ensuring that subcontract procurement “packages" are designed to permit the maximum possible
participation of small, small disadvantaged, and small women-owned businesses

YES NO

F. Reviewing subcontract solicitations to remove statements, clauses, etc., which might tend to restrict or
prohibit small, small disadvantaged, and small women-owned business participation

YES NO

G. Ensuring that the subcontract bid proposal review board documents its reasons for not selecting any low
bids submitted by small, small disadvantaged, and small women-owned business concerns

YES NO
H. Overseeing the establishment and maintenance of contract and subcontract award records

YES NO



Attachment J.3.1

IRM - Part |

Section: Part | - Administration

Title: Handbook 1218 Policies of the Internal Revenue Service
Body: Administration: PUBLIC INFORMATION

Policy Statement P-1-181

Status: (Approved 7-24-89)

Speaking, writing engagements and contact with outside groups are encouraged
subject to limitations

The Service encourages its officials and employees to accept invitations to deliver
speeches, participate in tax forums, conferences, seminars and meetings, write articles
for publications and have similar contact with outside groups. Such activities are an
effective way to inform and educate the public about the Service's mission and
operations and to help taxpayers understand their rights and obligations. Generally,
invitations to speak, write for publication or otherwise participate in contacts with
outside groups should be accepted where the invitation offers an opportunity to meet
the goals of informing and educating the public. Each request should be considered on
its own merit. However, such activities must not interfere with the primary duties of the
officials and employees involved. Service personnel should not participate in meetings,
seminars, tax forums, etc.; which appear to be sponsored principally for profitmaking
purposes, regardless of whether the sponsor is a taxable business or a tax exempt
organization. However, exceptions can be made when it is determined that participating
is appropriate because it is the most effective and efficient way to promote the Service's
mission and to further public education. An invitation to speak to any group should not
be accepted where the evident purpose or probable result of the meeting may be to
indicate that the sponsor has a preferential relationship with the Internal Revenue
Service; where it might appear that information not available to others is being provided
to a preferred group; or where it appears that the speaker's official position with the
Service is being used primarily to foster a private purpose rather than to promote the
objective of informing and educating the public. Requests for participation in
conferences or seminars sponsored by other government agencies or members of
Congress will be afforded the same consideration as other requests.

Local invitations to be filled Ioca‘lly. National Office personnel usually participate only in
national meetings.

In order to maximize the effectiveness of the limited National Office staff and to
maintain proper relationships between field offices and the taxpayers they serve, field
offices generally will provide such speeches, participation in tax forums, conferences
and meetings, or articles for publication, etc., as may be appropriate in their
geographical areas. National Office employees usually will fill engagements only where
the participation in the meeting or tax forum extends beyond regional boundaries, such
as engagements to participate in meetings of national organizations.



Clearance required

Prescribed clearance procedures must be followed for speeches, articles and other
materials prepared or compiled for outside groups by Service employees in order to
minimize the possibility of error or misunderstanding of the official position of the
Service on any matter under discussion. Since only the general subject matter to be
discussed at a tax forum is known in advance, and clearance of a specific text is not
practicable, an employee must be particularly careful to furnish only such information as
is clearly in accord with established policies or procedures of the Service.

No compensation or honorariums--expenses paid by Service or employee unless
proper approval obtained

No employee shall receive an honorarium or compensation for speaking, writing for
publication, participating in a tax forum, seminar, conference or meeting, or otherwise
providing support to outside groups on Internal Revenue Service matters. Travel,
lodging and subsistence incident to the above stated activities shall normally be paid by
the Service. Exceptions for travel, lodging and subsistence can be made upon approval
by an authorized official if it is determined that participation is necessary to promote the
Service's mission and further public education. In these exception situations, payment
for such expenses may be accepted but only from State, County and Municipal
governments and from organizations which are tax exempt under section 501(c)(3),
Title 26 of the USC. Any restrictions implied in the above do not prohibit the acceptance
of nominal courtesies normally extended in the spirit of hospitality such as local
transportation and lunches.

/s/ Michael J. Murphy
Senior Deputy Commissioner
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PART IV —REPRESENTATIONS AND INSTRUCTIONS

SECTION K —REPRESENTATIONS, CERTIFICATIONS AND
OTHER STATEMENTS OF OFFERORS

K.l 52.252-1 SOLICITATION PROVISIONSINCORPORATED BY
REFERENCE (JUN 1988)

This solicitation incorporates one or more solicitation provisions by reference,
with the same force and effect as if they were given in full text. Upon request, the
contracting officer will make their full text available.

|. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) PROVISIONS

NUMBER TITLE DATE
52.222-21 CERTIFICATION OF NONSEGREGATED FEB 1999
FACILITIES

K.2 52.203-2 CERTIFICATE OF INDEPENDENT PRICE DETERMINATION
(APR 1985)

(a) The offeror certifies that--

(1) The pricesin this offer have been arrived at independently, without, for the
purpose of restricting competition, any consultation, communication, or
agreement with any other offeror or competitor relating to
() those prices,

(i) the intention to submit an offer, or
(iii) the methods or factors used to calculate the prices offered;

(2) The pricesin this offer have not been and will not be knowingly disclosed by
the offeror, directly or indirectly, to any other offeror or competitor before
bid opening (in the case of a sealed bid solicitation) or contract award (in the
case of a negotiated solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the offeror to induce any other
concern to submit or not to submit an offer for the purpose of restricting
competition.

(b) Each signature on the offer is considered to be a certification by the signatory
that the signatory--
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(1) Isthe person in the offeror's organization responsible for determining the
prices being offered in this bid or proposal, and that the signatory has not
participated and will not participate in any action contrary to subparagraphs
(a)(2) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the following
principalsin certifying that those principals have not participated, and
will not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above

[Insert full name of person(s) in the offeror's organization responsible for
determining the prices offered in this bid or proposal, and thetitle of his
or her position in the offeror's organization];

(i)As an authorized agent, does certify that the principals named in
subdivision (b)(2)(i) above have not participated, and will not
participate, in any action contrary to subparagraphs (a)(1) through
(a(3) above; and

(iif) As an agent, has not personally participated, and will not participate,
in any action contrary to subparagraphs (a)(1) through (a)(3) above.

(@ If the offeror deletes or modifies subparagraph (a)(2) above, the offeror must
furnish with its offer a signed statement setting forth in detail the
circumstances of the disclosure.

[End of Provision]

K.3 CERTIFICATION AND DISCLOSURE REGARDING PAYMENTSTO
INFLUENCE CERTAIN FEDERAL TRANSACTIONS (DEVIATION —
DEPARTMENT OF THE TREASURY — JAN 1990) (FAR 52.203-11) (APR
1991)

(& The definitions and prohibitions contained in the clause, at FAR 52.203-12,
Limitation on Payments to Influence Certain Federal Transactions, included in
this solicitation, are hereby incorporated by reference in paragraph (b) of this
certification.

(b) The Offeror, by signing its offer, hereby certifies to the best of his or her
knowledge and belief as of December 23, 1989 that--
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(1) No Federa appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress on his or her behalf in connection with
the awarding of a contract resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (including profit or fee
received under a covered Federal transaction) have been paid, or will be
paid, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress on his or her behalf in
connection with this solicitation, the Offeror shall complete and submit with
its offer, OMB standard form LLL, Disclosure of Lobbying Activities, to the
Contracting Officer, and

(3) He or she will include the language of this certification in all subcontract
awards at any tier and require that all recipients of subcontract awardsin
excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite for making or
entering into this contract imposed by section 1352, title 31, United States Code.
Any person who makes an expenditure prohibited under this provision or who
failsto file or amend this disclosure form to be filed or amended by this
provision, shall be subject to a civil penalty of not less than $10,000, and not
more than $100,000, for each such failure.

[End of Provision]

K.4 52204-3 TAXPAYER IDENTIFICATION (OCT 1998)
(&) Definitions.

"Common parent,” as used in this solicitation provision, means that corporate
entity that owns or controls an affiliated group of corporations that files its
Federal income tax returns on a consolidated basis, and of which the offeror is a
member.

"Taxpayer ldentification Number (TIN)," as used in this solicitation provision,
means the number required by the Internal Revenue Service (IRS) to be used by
the offeror in reporting income tax and other returns. The TIN may be either a
Socia Security Number or an Employer Identifications Number.

(b) All offerors must submit the information required in paragraphs (d)
through (f) of this provision in order to comply with debt collection
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requirements of 31 U.S.C. 7701(c), reprting requirements of 26 U.S.C. 6041,
6041A, and 6050M and implementing regulations issued by the IRS. If the
resulting contract is subject to the payment reporting requirements described in
Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the offeror
to furnish the information may result in a 31 percent reduction of payments
otherwise due under the contract.

(©) The TIN may be used by the Government to collect and report on any
delinquent amounts arising out of the offeror's relationship with the Government
(3L U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment
reporting requirements described in FAR 4.904, the TIN provided hereunder may
be matched with IRS records to verify the accuracy of the offeror's TIN.

(d) Taxpayer Identification Number (TIN).

[]TIN:

[ ] TIN has been applied for.
[ ] TIN is not required because:

[ ] Offeror is anonresident alien, foreign corporation, or foreign partnership
that does not have income effectively connected with the conduct of a
trade or business in the United States and does not have an office or place
of business or afisca paying agent in the United States;

[ ] Offeror is an agency or instrumentality of aforeign government;

[ ] Offeror is an agency or instrumentality of a Federal, state, or local
government;

(e) Type of organization.
[ ] Sole proprietorship;
[ ] Partnership;
[ ] Corporate entity (not tax exempt);
[ ] Corporate entity (tax exempt);
[ ] Government entity (Federal, State or local);
[] Foreign government;

[]1 International organization per 26 CFR 1.6049-4,
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[] Other

(f) Common Parent.

[ ] Offeror is not owned or controlled by a common parent as defined in
paragraph (a) of this provision.

[ ] Name and TIN of common parent:

Name

TIN

K5 52.204-5 WOMEN-OWNED BUSINESS (OTHER THAN SMALL
BUSINESS) (MAY 1999)

(&) Definition. “Women-owned business concern’” as used in this provision, means
aconcern which is at least 51 percent owned by one or more women; or in the
case of any publicly owned business, at least 51 percent of its stock is owned by
one or more women; and whose management and daily business operations are
controlled by one or more women.

(b) Representation. [ Complete only if the offeror isa women-owned business
concern and has not represented itself as a small business concern in paragraph
(b)(1) of FAR 52.219-1, Small Business Program Representations, of this
solicitation.] Theofferor representsthat it [ ] isawomen-owned business
concern.

[End of Provision]

K.6 52.209-5 CERTIFICATION REGARDING DEBARMENT, SUSPENSION,
PROPOSED DEBARMENT AND OTHER RESPONSIBILITY MATTERS
(MAR 1996)

(8 (2) The Offeror certifies, to the best of its knowledge and belief, that--
(i) The Offeror and/or any of its Principals--
(A) Are( ) arenot ( ) presently debarred, suspended, proposed for
debarment, or declared ineligible for the award of contracts by any
Federa agency;
(B) Have ( ) havenot (), within athree-year period preceding this offer,

been convicted of or had a civil judgment rendered against them for:
commission of fraud or a crimina offense in connection with
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obtaining, attempting to obtain, or performing a public (Federal, state,
or local) contract or subcontract; violation of Federal or state antitrust
statutes relating to the submission of offers; or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, tax evasion, or receiving stolen
property; and

(C) Are( ) arenot () presently indicted for, or otherwise criminally or
civilly charged by a governmental entity with, commission of any of
the offenses enumerated in subdivision (A)(1)(i)(B) of this provision.

(i) The Offeror has () hasnot (), within athree-year period preceding this
offer, had one or more contracts terminated for default by any Federal

agency.

(2) "Principals,” for the purposes of this certification, means officers; directors;
owners; partners; and, persons having primary management or supervisory
responsibilities within a business entity (e.g., general manager; plant
manager; head of a subsidiary, division, or business segment, and similar
positions).

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION
OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE,
FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER
SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED
STATES CODE.

(©

(d)

(€

The Offeror shall provide immediate written notice to the Contracting Officer if,
at any time prior to contract award, the Offeror learns that its certification was
erroneous when submitted or has become erroneous by reason of changed
circumstances.

A certification that any of the items in paragraph (a) of this provision exists will
not necessarily result in withholding of an award under this solicitation.
However, the certification will be considered in connection with a determination
of the Offeror's responsibility. Failure of the Offeror to furnish a certification or
provide such additional information as requested by the Contracting Officer may
render the Offeror nonresponsible.

Nothing contained in the foregoing shall be construed to require establishment
of a system of records in order to render, in good faith, the certification required
by paragraph (@) of this provision. The knowledge and information of an
Offeror is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.
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(f) The certification in paragraph (a) of this provision is a materia representation of
fact upon which reliance was placed when making award. If it islater
determined that the Offeror knowingly rendered an erroneous certification, in
addition to other remedies available to the Government, the Contracting Officer
may terminate the contract resulting from this solicitation for default.

[End of Provision]

K.7 52215-6 PLACE OF PERFORMANCE (OCT 1997)

(& The offeror or respondent, in the performance of any contract resulting from
thissolicitation, [ ] intends, [ ] does not intend [check applicable block] to
use one or more plants or facilities located at a different address from the
address of the offeror as indicated in this proposal or response to request for
information.

(b) If the offeror or respondent checks “intends’ in paragraph (a) of this
provision, it shall insert in the following spaces the required information:

PLACE OF PERFORMANCE NAME AND ADDRESS OF OWNER

(STREET ADDRESS, CITY, AND OPERATOR OF THE PLANT

STATE, COUNTY, ZIP CODE) OR FACILITY IF OTHER THAN
OFFEROR OR RESPONDENT

K.8 52219-1 SMALL BUSINESSPROGRAM REPRESENTATION (MAY 1999)
(&(1) The standard industria classification (SIC) code for this acquisition is 4833.

(2) The small business size standard is $10,500,000.

(3) The small business size standard for a concern which submits an offer in its
own name, other than on a construction or service contract, but which
proposes to furnish a product which it did not itself manufacture, is 500
employees.

(b) Representations.

(1) Theofferor represents as part of its offer that it [ ] is, [ ] isnot asmall
business concern.
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(2) (Complete only if the offeror represented itself as a small business concern in
paragraph (b)(1) of this provision.) The offeror represents, for general
statistical purposes, that it [ ]is,[ ] isnhot, asmall disadvantaged business
concern as defined in 13 CFR 124.1002

(3) (Complete only if the offeror represented itself as a small business concernin
paragraph (b)(1) of this provision.) The offeror represents as part of its offer
thatit[ ]is,[ ]isnot awoman-owned small business concern.

(@ Definitions.

"Small business concern," as used in this provision, means a concern, including
its affiliates, that is independently owned and operated, not dominant in the field
of operation in which it is bidding on Government contracts, and qualified as a
small business under the criteriain 13 CFR Part 121 and the size standard in
paragraph (&) of this provision.

“Women-owned small business concern”, as used in this provision, means a
small business concern—

(1) Whichisat least 51 percent owned by one or more women or, in the
case of any publicly owned business, at least 51 percent of the stock of
which is owned by one or more women; and

(2) Whose management and daily business operations are controlled by
one or more women.

(b) Notice. (1) If thissolicitation is for supplies and has been set aside, in whole or
in part, for small business concerns, then the clause in this solicitation providing
notice of the set-aside contains restrictions on the source of the end items to be
furnished.

(3) Under 15 U.S.C. 645(d), any person who misrepresents a firm's status
asasmall, small disadvantaged, or women-owned small business
concern in order to obtain a contract to be awarded under the
preference programs established pursuant to sections 8(a), 8(d), 9, or
15 of the Small Business Act or any other provision of Federal law

that specifically references section 8(d) for a definition of program
eligibility, shall--

(1) Be punished by imposition of fine, imprisonment, or both;

(ii) Be subject to administrative remedies, including suspension
and debarment; and
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(iii)Beineligible for participation in programs conducted under
the authority of the Act.

[End of Provision]

K.9 52.219-22 SMALL DISADVANTAGED BUSINESS STATUS (OCT 1999)

(& General. Thisprovision isused to assess an offeror’s small disadvantaged
business status for the purpose of obtaining a benefit on this solicitation. Status
as asmall business and status as a small disadvantaged business for general
statistical purposes is covered by the provision at FAR 52.219-1, small Business
Program Representation.

(b) Representations. (1) General. The offeror represents, as part of its offer, that it
isasmall business under the size standard applicable to this acquisition; and
either—

[ ]1(i) It hasreceived certification by the Small Business Administration
as asmall disadvantaged business concern consistent with 13 CFR
124, Subpart B; and

(A) No material change in disadvantaged ownership and control
has occurred since its certification;

(B) Where the concern is owned by one or more disadvantaged
individuals, the net worth of each individua upon whom the
certification is based does not exceed $750,000 after taking
into account the applicable exclusions set forth at 13 CFR
124.104(c)(2); and

(C) Itisidentified, on the date of its representation, as a certified
small disadvantaged business concern in the database
maintained by the Small Business Administration (PRO-Net);
or

[ ] (i) It has submitted a completed application to the Small Business
Administration or a Private Certifier to be certified as a small
disadvantaged business concern in accordance with 13 CFR 124,
Subpart B, and a decision on that application is pending, and that
no material change in disadvantaged ownership and control has
occurred since its application was submitted.

(2)[ ] For Joint Ventures. The offeror represents, as part of its offer,
that it isajoint venture that complies with the requirements of 13
CFR 124.1002(f) and that the representation in paragraph (b)(1) of
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this provision is accurate for the small disadvantaged business
concern that is participating in the joint venture. {The offeror shall
enter the name of the small disadvantaged business concern that is
participating in the joint venture: ].

(c) Penaltiesand Remedies. Anyone who misrepresents any aspects of the
disadvantaged status of a concern for the purposes of securing a contract or
subcontract shall—

(1) Be punished by imposition of afine, imprisonment, or both;

(2) Be subject to administrative remedies, including suspension and
debarment; and

(3) Beineligible for participation in programs conducted under the authority
of the Small Business Act.

[End of Provision]

K.10 52.219-23 NOTICE OF PRICE EVALUATION ADJUSTMENT FOR
SMALL DISADVANTAGED BUSINESS CONCERNS (OCT 1999)

(&) Definitions. Asused in this clause—

“Small disadvantaged business concern” means an offeror that represents, as part
of its offer, that it is a small business under the size standard applicable to this
acquisition; and either—

(2) It has received certification by the Small Business Administration as a
small disadvantaged business concern consistent with 13 CFR 124,
Subpart B; and

() No material change in disadvantaged ownership and
control has occurred since its certification;

(i) Where the concern is owned by one or more disadvantaged
individuals, the net worth of each individua upon whom
the certification is based does not exceed $750,000 after
taking into account the applicable exclusions set forth at 13
CFR 124.104(c)(2); and

(i) It isidentified, on the date of its representation, as a
certified small disadvantaged business concern in the
database maintained by the Small Business Administration
(PRO-Net);

(2) It has submitted a completed application to the Small Business
Administration or aPrivate Certifier to be certified as a small
disadvantaged business concern in accordance with 13 CFR 124,
Subpart B, and a decision on that application is pending, and that no
material change in disadvantaged ownership and control has
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occurred since its application was submitted. In this case, in order to
receive the benefit of a price evaluation adjustment, an offeror must
receive certification as a small disadvantaged business concern by the
Small Business Administration prior to contract award; or
(3) Isajoint venture as defined in 13 CFR 124.1002(f).
“Historically black college or university” means an institution determined by the
Secretary of Education to meet the requirements of 34 CFR 608.2. For the
Department of Defense (DoD), the National Aeronautics and Space
Administration (NASA), and the Coast Guard, the term a so includes any
nonprofit research ingtitution that was an integral part of such a college or
university before November 14, 1986.
“Minority institution” means an institution of higher education meeting the
requirements of Section 1046(3) of the Higher Education Act of 1965 (20 U.S.C.
1135d-5(3)) which, for the purposes of this clause, includes a Hispanic-serving
institution of higher education as defined in Section 316(b)(1) of the Act (20
U.S.C. 1059c¢(b)(2).
“United States” means the United States, its territories and possessions, the
Commonwealth of Puerto Rico, the U.S. Trust Territory of the Pacific Islands, and
the District of Columbia.
(b)Evaluation adjustment. (1) The Contracting Officer will evaluate offers by adding a
factor of 10% to the price of all offers, except—

(i) Offersfrom small disadvantaged business concerns that have
not waived the adjustment;

(i) An otherwise successful offer of eligible products under the Trade
Agreements Act when the dollar threshold for application of the Act is
equaled or exceeded (see section 25.402 of the Federal Acquisition
Regulation (FAR));

(iil) An otherwise successful offer where application of the factor would be
inconsistent with a Memorandum of Understanding or other

international agreement with a foreign government; and
(v)  For DoD, NASA, and Coast Guard acquisitions, an otherwise
Successful offer from a historically black college or university or
Minority institution; and
) For DoD acquisitions, other wise successful offers of qualifying
country end products (see sections 225.000-70 and 252.25-7001 of the
Defense FAR Supplement).
(2) The Contracting Officer will apply the factor to aline item or a group of line
items on which award may be made. The Contracting Officer will apply
other evaluation factors described in the solicitation before application of the
factor. The factor may not be applied if using the adjustment would cause the
contract award to be made at a price that exceeds the fair market value by
more than then factor in paragraph (b)(1) of this clause.
(c) Waiver of evaluation adjustment. A small disadvantaged business concern may elect
to waive the adjustment, in which case the factor will be added to its offer for evaluation
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purposes. The agreements in paragraph (d) of this clause do not apply to offers that
waive the adjustment.

Offeror elects to waive the adjustment.

(d) Agreements. (1) A small disadvantaged business concern, that did not waive the
adjustment, agrees that in performance of the contract, in the case of a contract for—

(1) Services, except construction, at least 50 percent of the cost of
personnel for contract performance will be spent for employees of the
concern;

(i) Supplies (other than procurement from a non-manufacturer of such
supplies), at least 50 percent of the cost of manufacturing, excluding
the cost of materials, will be performed by the concern;

(iii)General construction, at least 15 percent of the cost of the contract,
excluding the cost of materials, will be performed by employees of the
concern; or

(iv)Construction by special trade contractors, at least 25 percent of the
cost of the contract, excluding the cost of materials, will be performed
by employees of the concern.

A small disadvantaged business concern submitting an offer in its own name agrees
to furnish in performing this contract only end items manufactured in the United

States. This paragraph does not apply in connection with construction or service
contracts.

K.11 52.222-21 CERTIFICATION OF NONSEGREGATED FACILITIES (FEB
1999)

(8 "Segregated facilities," as used in this clause, means any waiting rooms, work
areas, rest rooms and wash rooms, restaurants and other eating areas, time
clocks, locker rooms and other storage or dressing areas, parking lots, drinking
fountains, recreation or entertainment areas, transportation, and housing
facilities provided for employees, that are segregated by explicit directive or are
in fact segregated on the basis of race, color, religion, sex, or national origin
because of written or oral policies or employee custom. The term does not
include separate or single-user rest rooms or necessary dressing or sleeping
areas provided to assure privacy between the sexes.

(b) The Contractor agrees that it does not and will not maintain or provide for its
employees any segregated facilities at any of its establishments, and that it does
not and will not permit its employees to perform their services at any location
under its control where segregated facilities are maintained. The Contractor
agrees that a breach of this clause is a violation of the Equal Opportunity clause
in the contract.
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(¢) The Contractor shall include this clause in every subcontract or purchase order
that is subject to the Equal Opportunity clause of this contract.

[End of Clause]
K.12 52.222-22 PREVIOUS CONTRACTSAND COMPLIANCE REPORTS
(FEB 1999)
The offeror represents that--

(@ 1t[] has, [ ] has not participated in a previous contract or subcontract subject
either to the Equal Opportunity clause of this solicitation;

(b) 1t[] has, [ ] has not filed all required compliance reports; and

(c) Representations indicating submission of required compliance reports, signed
by proposed subcontractors, will be obtained before subcontract awards.

[End of Provision]

K.13 52.222-25 AFFIRMATIVE ACTION COMPLIANCE (APR 1984)
The offeror represents that

(@ it[ ] hasdeveloped and has on file, [ ] has not developed and does not have
on file, at each establishment, affirmative action programs required by the
rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or

(b) it [ ] has not previously had contracts subject to the written affirmative action
programs requirement of the rules and regulations of the Secretary of Labor.

K.14 52.223-13 CERTIFICATION OF TOXIC CHEMICAL RELEASE
REPORTING (OCT 1996)

(& Submission of this certification is a prerequisite for making or entering into this
contract imposed by Executive Order 12969, august 8, 1995.

(b) By signing this offer, the offeror certifies that—

(1) Asthe owner or operator of facilities that will be used in the performance of
this contract that are subject to the filing and reporting requirements described
in section 313 of the Emergency Planning and Community Right-to-Know
Act of 1986 (EPCRA) (42 U.S.C. 11023) and section 6607 of the Pollution
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e

Prevention Act of 1990 (PPA) (42 U.S.C. 13106), the offeror will file and
continue to file for such facilities for the life of the contract the toxic chemical
Release Inventory Form (Form R) as described in sections 313(a) and (g) of
EPCRA and section 6607 of PPA; or

None of its owned or operated facilities to be used in the performance of this
contract is subject to the Form R filing and reporting requirements because
each such facility is exempt for at least one of the following reasons. {Check
each block that is applicable]

[ ] () Thefacility does not manufacture, process, or otherwise use any
toxic chemicals listed under section 313(c) of EPCRS, 42 U.S.C.
11023(c);

[ 1 (ii) Thefacility does not havelO or more full-time employees as
specified in section 313(b)(1)(A) of EPCRS, 42 U.S.C.
11023(b)(1)(A);

[ ] (iii) Thefacility does not meet the reporting thresholds of toxic
chemicals established under section 313(f) of EPCRS, 42 U.S.C.
11023(f) (including the alternate thresholds at 40 CFR 372.27,
provided and appropriate certification form has been filed with
EPA);

[ ] (iv) Thefacility does not fall within Standard Industrial Classification
Code (SIC) designations 20 through 39 as set forth in section
19.102 of the Federal Acquisition Regulation; or

[ ]1(v) Thefacility is not located within any State of the United States, the
District of Columbia, the Commonwealth of Puerto Rico, Guam,
American Samoa, the United States Virgin Islands, the Northern
Mariana Islands, or any other territory or possession over which
the United States has jurisdiction.

K.15 CONTRACTOR'SREMITTANCE OR CHECK MAILING ADDRESS

Indicate your firm's remittance or check mailing address below. For additional
information see Section |, Prompt Payment (FAR 52.232-25).
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K.16 RESPONSIBLE OFFICIAL(S) WHO CAN RECEIVE NOTIFICATION OF
AN IMPROPER INVOICE AND ANSWER QUESTIONS REGARDING
THE INVOICE

Indicate below the responsible official(s) who can receive notification of an
improper invoice and answer questions regarding the invoice. For additional
information see Section |, Prompt Payment.

Name (If practicable)

Title

Address

Telephone Number

K.17 CERTIFICATION

TO BE COMPLETED BY THE OFFEROR: (The Offeror must check or complete
all appropriate boxes or blanks in the Representations and Certifications, on the
preceding pages). The Representations and Certifications must be executed below,
by an individual authorized to bind the offeror.

The offeror makes the foregoing Representations and Certifications as part of its

proposal.
(Name of Offeror) (Salicitation No.)
(Signature of Authorized Individual) (Date)

(Typed Name of Authorized Individual)

Note: The penadlty for making false statements in offersis prescribed in 18 U.S.C.
1001.

[End of Provision]

V)
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SECTION L —INSTRUCTIONS, CONDITIONSAND NOTICES TO OFFERORS

L.1 52252-1 SOLICITATION PROVISIONSINCORPORATED BY

L.2

REFERENCE (JUN 1988)

This solicitation incorporates one or more solicitation provisions by reference,
with the same force and effect as if they were given in full text. Upon request, the
contracting officer will make their full text available.

|. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)
PROVISIONS

NUMBER TITLE DATE
52.215-1 INSTRUCTIONS TO OFFERORS—COMPETITIVE FEB 2000
ACQUISITION (Alternate I)

[End of Provision]

52.204-6 DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBER
(JUN 1999)

(8 Theofferor shall enter, in the block with its name and address on the cover
page of its offer, the annotation “DUNS’ followed by the DUNS number that
identifies the offeror’s name and address exactly as stated in the offer. The
DUNS number is a nine-digit number assigned by Dun and Bradstreet
Information Services.

(b) If the offeror does not have a DUNS number, it should contact Dun and
Bradstreet directly to obtain one. A DUNS number will be provided
immediately by telephone at no charge to the offeror. For information on
obtaining a DUNS number, the offeror, if located within the United States,
should call Dun and Bradstreet at 1-800-333-0505. The offeror should be
prepared to provide the following information:

(1) Company name.

(2) Company address.

(3) Company telephone number.

(4) Lineof business.

(5) Chief executive officer/key manager

(6) Date the company was started.

(7) Number of people employed by the company.
(8) Company affiliation.
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(c) Offerorslocated outside the United States may obtain the location and phone
number of the local Dun and Bradstreet Information Services office from the
Internet home page at http://www.customerservice@dnb.com If an offeror is
unable to locate alocal service center, it may send an e-mail to Dun and
Bradstreet at globalinfo@mail.dnb.com.

[End of Provision]

L.3 52.216-1 TYPE OF CONTRACT (APR 1984)

The Government contemplates award of a firm fixed price contract resulting
from this solicitation.

[End of Provision]

L.4 52252-5 AUTHORIZED DEVIATIONSIN PROVISIONS (APR 1984)

(& Theusein this solicitation or contract of any Federal Acquisition Regulation
(48 CFR Chapter 1) provision with an authorized deviation is indicated by the
addition of "(DEVIATION)" after the date of the provision.

(b) The use in this solicitation or contract of any Department of Treasury provision
with an authorized deviation is indicated by the addition of "(DEVIATION)"
after the name of the regulation.

[End of Provision]

L.5 PROPOSAL PREPARATION INSTRUCTIONS

These instructions prescribe the format of proposals and describe the approach to
be used in the development and presentation of proposal data. They are designed
to ensure the submission of information essential to the understanding and
comprehensive evaluation of each offeror’s proposal.

The proposals submitted in response to this solicitation shall be formatted as
described in this subsection. A cover letter may accompany each proposal to set
forth any information that the offeror wishes to bring to the attention of the
Government. Proposals shall be prepared in accordance with these instructions,
providing all required information in the format specified. A proposa that fails to
show compliance with these instructions may be removed from the competition.

Each offeror shall submit its proposal as follows: Package 1: three copies of the
technical proposal, as described in L.6.1, below. Package 2: one copy of the
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technical proposal, as described in L.6.1, below, and two copies of the business
proposal, as described in L.6.2. Thereis no specific page limitation on either
proposal; however, offerors are advised that proposal evaluation will be based on
quality of content, not on length or elaborateness.

L.5.1 TECHNICAL PROPOSAL

This section of the proposal shall consist of the offeror's response to the
Government’ s technical requirements. Format shall follow the description
incorporated below.

@

(b)

(©

Past Performance. The offeror shall supply the questionnaire at Attachment
J.1.1 herein to three clients with whom it has done business within the last
five years. The respondents shall return the completed questionnaires to the
offeror in sealed envelopes in sufficient time for the offeror to provide the
sealed envelopes as part of its proposal. Failure to provide the required
number of responses, or failure of respondents to return complete
guestionnaires, including identifying materias, will result in the offeror
receiving substantially lower scores for this evaluation criterion.

Marketing and Advertising Plan The offeror shall describe in detail how it
intends to attract individuals and organizations of high credibility and
expertise to participate in or sponsor the seminars. The offeror shall present
its plan for continuing to produce the seminars during the option years
without the infusion of additional IRS capital. The offeror shall discussits
promotiona methods for maximizing viewership, for measuring the level of
viewership obtained, and for obtaining feedback and utilizing the feedback for
improvement of subsequent seminars. Higher point scores will be given for
proposals which show greater feasibility, greater offeror initiative and
creativity, higher levels of verifiable target audience coverage, and greater
potential for audience feedback..

Technical Approach The offeror shall provide a detailed description of its
methods for delivering the seminars to the target audience, how it intends to
structure the seminars, and projected seminar content. It shall identify key
personnel (including resumes), shall discuss its intended utilization of public
and private sector subject matter experts to ensure that information presented
Is accurate and discussions held are current, and shall discuss how it intends to
schedul e the presentation of seminars to ensure consistent quality and
timeliness. The offeror shall discuss how it intends to work with IRS legal
and technical personnel to ensure that any issues of concern to the agency are
addressed before seminars are presented. Higher point totals will be earned
for more realistic delivery and presentation methods, greater ability to hold
audience interest, maximum timely coverage of relevant topics, and ways of
dealing with IRS issues and concerns.
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In this section, the offeror shall also identify all exceptions it takes to the technical
requirements of the RFP and all deviations from the RFP for which it requests
approval.

Based on the offerors’ responses to the criteria listed above, a competitive range
shall be determined of offerors who appear to have a reasonable chance of
receiving the contract award. Offerors within the competitive range will then be
invited to provide oral presentations as described in M.2.4 below. The ora
presentation will be conducted at the contractor's proposed facility. Inthe ora
presentation, the offeror will have approximately one hour to deal with the issues
in M.2.4(a) through (e). The IRS team will then have approximately 30 minutes
to formulate questions regarding the oral presentation. The parties will reconvene
for a question and answer session covering the oral presentation and any other
guestions remaining from the written proposal. This question and answer session
shall last no more than 45 minutes. Higher point totals shall be earned for quality
of presentation, appropriateness of production facilities and resources, key
personnel's knowledge of their roles and responsibilities, level of management
commitment to seminar quality and economic viability, company history and
track record for successful presentations, quality and realism of plans and
preparations for seminar production, and accuracy and thoughtful ness of
responses to IRS questions.

If, based on number of offerorsin the competitive range, distance, or scheduling
problems the oral presentations cannot be done at the offerors’ sites, they will be
held at IRS facilities in the Washington DC area. Offerors would then be
expected to include descriptions of their facilities in their oral presentations, the
overall time for such presentations would be lengthened to no more than one hour,
and the facility tour time would be eliminated.

L.5.2 BUSINESSPROPOSAL

In this section, the offeror shall respond to each requirement of Sections D
through K, inclusive, of the RFP and indicate whether it proposes to comply. For
the purpose of facilitating discussions, for every instance where the offeror does
not propose to comply with or agree to a requirement, the offeror shall propose an
aternative and describe its reasoning therefor. It is not necessary to respond on a
paragraph by paragraph basis except as required for clarity; for example, if the
offeror agrees to the terms of Section H of the RFP in their entirety, a single
statement to that effect will suffice. This Section shall contain an original signed
copy of the face page of the RFP, as well as the necessary filled-in portions of
Sections G and |, the Small and Disadvantaged Business Subcontracting Plan
from Section J, and the filled in Certifications and Representations which make
up Section K of the RFP.
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In this section, the offeror shall also provide its detailed price proposal, including
a complete breakdown of how the price for each line item in Section B was
derived (direct labor, overhead, general and administrative expenses, other direct
costs, profit, etc.) and projected travel requirements for each contract year.

[End of Provision]

L.6 AMENDMENTSTO PROPOSAL

Changes to the proposal by the offeror shall be accomplished by amended
page(s). Changes from the original page shall be indicated by a vertical line,
adjacent to the change, on the outside margin of the page. The offeror shall
include the date of the amendment on the lower right hand edge of the page as
well as the amendment number which caused the change.

L.7 DISCUSSIONS AND CORRESPONDENCE

All communications concerning the solicitation, including any of atechnical
nature, must be made through the Contracting Officer. Correspondence,
including written questions, should be directed to the address shown in Block 8 of
the Standard Form 33 and marked for the attention of the individual whose name
appearsin Block 10A of that form. All verba communications should also be
directed to that individual.

Questions concerning any technical aspect of the solicitation must be in writing.
In order to ensure atimely response, questions should be received by the
Contracting Officer at least fifteen days before the closing date for receipt of
proposals. After this date, the Government will make every effort, but cannot
guarantee that questions submitted will be answered before the RFP closing date.

L.8 DISPOSITION OF PROPOSALS
After evaluation, selection, and contract award, unsuccessful proposals will be

disposed of asfollows: one copy of each technical and price proposal will be
retained by the Contracting Officer and the remainder will be destroyed.
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SECTION M - EVALUATION FACTORSFOR AWARD

M.1 52.252-1 SOLICITATION PROVISIONSINCORPORATED BY
REFERENCE (JUN 1988)

This solicitation incorporates one or more solicitation provisions by reference,
with the same force and effect as if they were given in full text. Upon request, the
contracting officer will make their full text available.

|. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

PROVISIONS
NUMBER TITLE DATE
52.217-5 EVALUATION OF OPTIONS JUL 1990

[End of Provision]

M.2 EVALUATION PROCEDURES

Award will be made to that offeror whose proposal contains the combination of
technical and price features offering the best overall valueto the IRS. The IRSis
more concerned with obtaining superior technical features than with making an
award at the lowest overal price. However, the IRS will note make an award at a

significantly higher price to achieve dlightly superior technical features. Selection
will be determined on the basis of the following:

(& how well each proposal satisfies the evaluation criteria described in paragraphs
M.2.1 through M.2.4, below;

(b) how each proposal is perceived with respect to strengths, weakneses and risks
that the particular proposal presentsto the IRS,

(c) anintegrated comparison of the proposals to each other; and,

(d) differencesin the proposals related to overal cost to the IRS. Overal cost to the
IRS may include, but is not limited to, the offeror's prices for services and any in-
house IRS expenses related to the offeror's approach.

[End of Provision]
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M.21 TECHNICAL PROPOSAL EVALUATION

M.2.2

Each offeror's technical proposal will be evaluated in accordance with the
criteria described immediately below. It isimportant that the offeror consider
carefully the criteria and their relative weights in developing its proposal. The
maximum number of technical points available is 100.

A. Criterion 1 Maximum 15 points

Past performance based on questionnaires returned by previous clients

B. Criterion 2 Maximum 35 points

Marketing and advertising plan, including demonstrated affiliation with or
commitments from organizations with high credibility and recognized expertise in
the tax practitioner field to participate in/sponsor seminar presentations, methods
for making seminars self-sustaining, methods for promoting the seminars to the
target audience to gain maximum viewership, methods for measuring audience
Size and obtaining feedback.

C. Criterion 3 Maximum 50 points

Technical approach including creativity of seminar delivery methods and content,
realism of approach, qualifications of key personnel, involvement of public and
private sector subject matter experts, interface with IRS legal and technical
personnel, seminar scheduling.

BUSINESS PROPOSAL EVALUATION

The offerors responses to the requirements in Sections D through K of the
solicitation will be evaluated and any exceptions taken to the solicitation will be
considered on their merits.

Although the price proposals will not be point scored, price analysis of the offers
received will be performed utilizing some or al of the procedures set forth in
Paragraph 15.305(a)(1) of the Federal Acquisition Regulation. Price proposals
will be evaluated to ensure that they are reasonable and redlistic. Factorsto be
considered in this determination include (i) appropriateness of the burdened labor
rates for the skill categories identified to perform the work, (ii) realism of any
proposed materials and other direct cost estimates, and (iii) the extent to which the
proposal appears generally properly stated and well documented. Comparisons
will be made with other IRS contracts for similar services, contracts issued by
other agencies for similar services, and published commercial rates.
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M.2.3

M.2.4

Price proposals will also be evaluated subjectively for how well they utilize the
identified budget for the base year and the realism of their plans for making the
broadcasts self-sustaining in the option years.

COMPETITIVE RANGE DETERMINATION

Based upon the evaluations of technical and price proposals, and upon completion
of any discussions necessary to facilitate those evaluations, a competitive range
determination will be made defining those firms which have a reasonable chance
of receiving the contract award. Firms outside of the competitive range will be so
notified in writing.

ORAL PRESENTATIONS
Maximum 50 points

Offerors within the competitive range will be invited to participate in oral
presentations. The oral presentation will be performed at the contractor's facility
and will consist of the following:

(& tour of production facilities and identification of resources to be used
on the project;

(b) discussion by personnel involved in production and delivery of their
roles and their importance to the success of the project;

(c) overview of their management commitment to project success;

(d) discussions of prior similar projects and their successful completion;

(e) walk-through of preparations required for the first seminar and
demonstration of how it will be presented;

(f) IRS questions and answers.

Firms remaining within the competitive range after oral presentations may be
invited to submit final proposal revisions in areas that require further clarification
or discussion.

Point scores from the oral presentations will be added to the technical point scores
(seeM.2.1). The combined technical/oral presentation scores will be evaluated
with the business proposals to determine the firm to be selected for award of the
contract.



